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[NOJIOJKEHHUE O HIKOJIbHOU BUBJIMOTEKE

[. O6Gmue nmoJ10KeHHus

1. BubuoTeKa SIBISeTCsl CTPYKTYPHBIM MOAPa3ACIeHUCM OCHOBHOM 00pa3oBaTe/IbHOM MIKOJIb
(najnee — MIKOJIa), y4acTBYIOIIUM B y4eGHO-BOCTTHTATEIBHOM Tporecce B IEIX obecrieyeHus
npaBa y4acTHHKOB 00pa3oBaTe/IbHOr0 MpoLecca Ha GecruiaTHOE TMoJIb30BaHie OUOIHOTEHHO-
HH()OPMALHOHHBIMH PECYPCAMH.

2. JlesiTeIbHOCT OHOIMOTEKH (Janee — MIKOIbHAs OuOIHOTEKA) OTPAXKAETCS B yCTaBE IIKOJIBL.

3. LlenH LKONbHOM GHOIMOTEKH COOTHOCATCS € HEJISMH IITKOJIBL: GopmupoBaHue 00IIeH
KyJIGTYpPBI IMYHOCTH O0YHAIOIHXCS Ha OCHOBE yCBOCHHA 00s13aTeNHLHOT0 MUHUMYMA
coepkanms 0611eo6pa3oBaTe/IbHBIX MPOrpaMM, HX aamTati K YKM3HH B 00LLIECTBE, CO3/IaHNE
OCHOBBI JUTSl OCO3HAHHOTO BEIOOPA U MOCJIEAYIONIEr0 OCBOCHHS npodeccuoHabHbIX
oOpa3oBaTeIbHBIX TPOTPAMM.

4. [lIkonbHAs GHOIHOTEKA PYKOBOJCTBYETCS B CBOEH NEATEIBHOCTH (enepanbHBIMHI 3aKOHAMH,
yKa3aMu ¥ pacropsKEeHUAMH [pesuaenta Poccuiickoii desepanni, MOCTAHOBJICHHUAMH H
pacriopsukeHHsME [1paBUTEIbCTBA Poccuiickoil desepalinu, peleHusMiu MHUHHCTEPCTBA
oGpazopanus Poceniickoil denepaunn, HHCTPYKUHAMIH MuHHCTEPCTBA MHOCTPAHHBIX J1E]I
Poccuiickoii deepaliiu, yCTaBOM IIKOJIbL, T0JIOKEHHEM O 6uOIMOTEKE, YTBEPIKIACHHBIM
JIMPEKTOPOM LIKOJIBI.

5. Topsan0K MoJIBb30BaAHMS HCTOMHIKAMH uH(pOpMALAH, TIEPEYEeHb OCHOBHBIX yCIyT H yCITOBHA HX
NpeoCcTaBIEeH s OTIPEACIIAIOTCA IMonosKeHneM 0 LIKoIpHON OubmnoTexe u [Ipasunamn
OIB30BAHMS ITKOTBHOM GHOIHOTEKOM, YTBEPKACHHBIMU JIMPEKTOPOM HIKOJBL

6. 111xoma HeceT OTBETCTBCHHOCTD 3a JOCTYIMHOCTL U Ka4CCTBO OHOIMOTEYHO-
HHGOPMALHOHHOTO 00CTyKIBAHHS ONOJUOTEKH.

7. OpI"cllH-If‘la[lﬂﬂ 06C.’l}"7¥\'l'lBalIl-lﬂ y4aCTHHKOB OGPEBOB&TCJIBHOFO npouecca ﬂpOHI’;BO,[IPITCSI B
COOTBETCTBHHU C NTpaBHJIAMH TeXHMKH 0e301MacHOCTH H ﬂpO'l’MBOI'lO'}KapHblMH, cCaHuTapHo-
TrMru€eHUYEeCKUMH T])C(’)'OBE'IHI'ISII\! H.

1I. OcnoBubIe 3aa4H
0. OCHOBHBIMH 3aJla4aMH LIKOJILHOM OMOIMOTEKH SIBJISIIOTCA:

a) oGecricuenue yyacTHHKam 00pa3oBaTesbHOTO npornecea — 0OyuarouMes, mearorn4ecKuM
pabOTHHKAM, POJUTEINSM (HHBIM 3aKOHHLIM MpeACTABUTENAM) 00y atOIHXC (nanee —
[ONTH30BATENAM) — J0CTYIA K HHPOPMALHH, 3HAHUIM, HACIM, KyJIBTYPHBIM IIEHHOCTAM
[1OCPEICTBOM HCIOIB30BaHHS 616 IMOTeUHO-MH(OPMAIMOHHBIX PECYPCOB LIKOJIBI HA PasH4HBIX
HOCHTEISX: OyMayKHOM (KHMKHBIH O, (oHI IEPUOINIECKUX H3/1aHKM); KOMMYHHKaTHBHOM
(KOMITBIOTEPHBIE CETH) W UHBIX HOCHTEIAX;

6) BOCIUTAHNE KYJIBTYPHOI'O H IPAKAaHCKOTO caMOCO3HAHMs, TTOMOLb B COLHATN3allH
00yualoIerocs, pa3BUTHH €ro TBOPIECKOTO MOTCHLIMAJIA,

B) OpMHpPOBAHNE HABBIKOB HE3aBUCHMOTO 6UBTHOTEYHOrO ToJIb30BaTes: 00yucHHe MOUCKY,
0TOOPY H KPUTHUYECKOH OLICHKE wH}OpMaIHH;

r) COBEpILEHCTBOBAHNE MPEAOCTABIIACMBIX GUOIMOTEKOM YCIyTr HA OCHOBE BHEAPCHNS HOBDIX
HHOPMALMOHHBIX TEXHONOTHHE 1 KOMILIOTCPHIALIH 6ubMoTeuHO-HHGOPMAITMOHHBIX
npotueccon, GopMUpOBaAHHE koM opTHOIT GHONIMOTEUHON CPE/IbL.

IT1. Ocnopubie GyHKIUIH

10. Jlnst peasiM3aliii OCHOBHBIX 3a/1a4 OuOMoTEKA:




a) popmupyeT GoHA 6HOIHOTeYHO-HH(DOPMALIHOHHBIX PECYPCOB IIKOJIBL.

« KOMILJIEKTYET YHHBEPCAJbHBIH (OHI yyeOHBIMH, XY/10KCCTBEHHBIMH, Hay4YHBIMH,
CIIPABOYHBIMH, T1€1arorHIeCKUMH 1 HAYYHO-TIOMYJIIPHBIMU IOKYMEHTAMH Ha TPaJUIIMOHHBIX U
HETPAIHIIMOHHBIX HOCHTEIISX nH(pOpMaLKH;

e nonosiHseT GoH1 HHPOPMAIMOHHBIMU PECYPCAMH CETH WHTEpHET;
6) coznaet HHPOPMAITMOHHYIO TPOAYKIIHIO:
* OCYILIECTBJISICT AHAJIMTHKO-CHHTETHHECKYIO nepepaboTKy HH(POPMALMH,

* OpraHu3yeT H BeICT cripaBouno-onbanorpahuueckuil anmapar: Karajlori (asipaBUTHBIH,
CHCTEMATHUECKHUiT), KApTOTEKH (CHCTEMATHIECKYIO KapTOTEKY crareil, TeMaTHYECKHE
KApTOTEKH), JIEKTPOHHBII KaTaJIOr;

« pa3pabaThIBacT PEKOMECHIATEILHBIC 6ubmorpaduueckue mocodus (criMck#, 0030pHI,
yKazaTesn H T.IL.);

~

+ oGecrieynBaeT HH(GOPMHPOBAHHE 11071b30BaTENIEH 06 nHPOPMAITMOHHOH TIPOLYKIIHH;

B) OCYIECTBISICT AUPPEepeHIMPOBAHHOE GuGIMOTeUHO-HH(DOPMALIHOHHOE 00CIyKHBAHUE
o0yyJaroLuxcs:

« opranu3yet o0yueHne HaBbIKaM HE3aBHCUMOTO 6UGTHOTEUHOrO TIOJIH30BATENs ¥ TOTPeOUTENIA
uH(pOpMaLHH, COJCHCTBYET HHTCIPALIUA KOMIUIEKCA 3HAHMM, YMEHH W HABBIKOB palbOoTEI C
KHUTOW 1 WH(pOpMAIHEIT;

« OKa3bIBaeT HHGPOPMALHOHHYIO MOUIEPIKKY B PCIICHHH 3aAa, BO3HUKAIONIMX B I1pOLIECCE UX

yueOHOM, camoo0Opa3zoBaTelLHOM U JIOCYTOBOM ACATEIIbHOCTH,

r) ocyuecTsiser AndhepeHInPOBaHHOE GuGIHoTeuno-nHGOpMALHOHHOE 00CITYKMBAHHE
nearornyeckux padoTHHKOB!

e BBISIBJISET HH(OPMALIMOHHBIC OTPEOHOCTH 1 YIOBJIETBOPSCT 3arpockl, CBA3AHHBIE C
o0yueHHEM, BOCITUTAHHEM H 310POBBEEM neTei;

« BLISBIISICT HH(OPMALIHOHHBIE OTPEOHOCTH ¥ YOBIETBOPACT 3arpochl B 00J1aCTH
[earortyeckuX HHHOBaMH 1 HOBRIX TEXHOJIOTUH;

« coseiicTByeT HpOecCHOHAIBHON KOMIETEHIMH, TIOBBILICHHIO KBaJTU(UKALMHU, TPOBEIEHHIO
aTTeCTAllUH;

« co3aeT OaHK Te1arornyeckoil HHpopMannu KaKk OCHOBBI eIMHOM HH(POPMALTMOHHON CITYKOBI
00111e00Pa30BATEIEHOI0 YUPEKIACHUS, OCYIHECTBIIACT HAKOIUJIEHUE, CUCTEMATH3ALIHIO
uiQopMaIuH 10 MpeaMeTaM, pasjie/lamM i TEMaM,

» OpraHu3yeT A0CTYI K OaHKy [enarornueckoil nHPopManni Ha Jo0BIX HOCHTEIISX; IIPOCMOTP
37IEKTPOHHBIX BEPCHi 1e/1aroru4cekuX M31aHHH;

« OCYLIECTBISIET TEKyIee HHPOPMUPOBAHHE (uin nudopmaiyu, 0030pbl HOBBIX MOCTYIUICHUH U
yGnKanuii), ”HGOPMHPOBAHHE PYKOBOACTBA HIKOIBT HO BOMpOCAM YIPaBJICHHA
06pa3oBaTeIbHBIM ITPOLECCOM;

e CIIOCOGCTBYET MPOBEAECHMIO 3aHATHI 10 POPMUPOBAHUIO nuQOpPMAIlMOHHOH KYJILTYPBL,

1) ocylecTBisieT Au(depeHMpoBaHHOC 616 MoTeUHO-HH(OPMAITMOHHOE 00CITY KUBAHHE
pojunTenei (MHBIX 3aKOHHBIX NpeICTaBNTENICH) oOy4Jarouxcs:

* VJIOBJICTBOPAET 3aIIPOCHI nosp3oBaTelieil 1 HHPOPMUPYET O HOBBIX MOCTYTUICHHAX B
OMOJIMOTEKY;




* KOHCYJIGTHPYET 110 BOIIPOCAM OpraHH3aliy CeMEefHOro YTeHUsl, 3HAKOMUT C MH(OpMaLuei 110
BOCIIMTAHUIO JIETEH;

* KOHCYJILTHPYET I10 BOIIpOocaM yUyeOHBIX U3JaHUu| JUIsl 00ydaromuxcsl.
IV. Opranuzanus aesiTeJIbHOCTH OHOJHOTEKH

11. IlIxonpHas OuOIMOTEKA 1O CBOCH CTPYKTYpE ACTUTCS Ha aDOHEMEHT, YUTAJIBHBIN 3a, OT/e
yueOHMKOB M OT/IC]I METOAUUYECKON JIMTEPATYPhI 110 IPEAMETaM.

12. bubanoreuHo-uHGOPMALIHOHHOE 00CTY)KMBAHHE OCYLIECTBIISIETCS Ha OCHOBE OMOIMOTEUHO-
UH()OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM U BOCITUTATEILHBIM I1JIAHAMH LLKOJIbI,
[porpaMMaMu, poeKTaMM U IIAHOM paboThl NIKOJBHON OMOIHOTEKH.

14. B nensax obecneveHus MoaepHusaiiid 6ubIMoTeKH B yCIOBHAX HH(pOpMaTH3alllu
oOpa3zoBaHus ¥ B NIpeJieNIaxX CPeCTB, BEICISIEMBIX YUPEAUTEIIMH, LIKOJIa 0O0eceYynBaeT
OMOIHOTEKY:

* rapaHTHPOBAHHBIM (DMHAHCHPOBAHHEM KOMILIEKTOBaHMS OMOIMOTEUHO-UH(POPMALIHOHHBIX
pecypcoB (B CMETE YUPEIKICHHS BHIBOJHUTCS OTCIBHO);

* HEOOXOIMMBIMHU CITY)KEOHBIMHU M IPOU3BOACTBEHHBIMU ITOMEIIEHUSIMHU B COOTBETCTBHH CO
CTPYKTYpPOif OMOIMOTEKH H HOPMATUBAMM 110 TEXHHUKE O€30MacHOCTH IKCILIyaTaldU
KOMTBIOTEPOB (OTCYTCTBUE BLICOKOH BIAXKHOCTH, 3aNBIJICHHOCTH ITOMELIEHHS, KOPPO3HOHHO-

AKTHBHBIX IIPUMECEH HJIH 3JIEKTPOIPOBOJISIIECH MBIUTH) U B COOTBETCTBUH € ITOJIOKEHHIMH
CanlluH:

* TEJIEKOMMYHHKALIHOHHOH H KOMHPOBATBHO-MHOXKHTE/IbHON TEXHUKOH U HEOOXOIMMBIMH
NMPOrpaMMHBIMH MTPOYKTAMH;

* PEMOHTOM ¥ CEePBHCHBIM 00CIYKMBAHHEM TEXHHUKH U 000py0BaHust OMOIHOTEKH;
« OMONMOTEUHOI TEXHUKON M KaHLEISIPCKUMH MPUHAUICKHOCTSIMHU.

15. IlIkona co3maeT ycaoBUs Uil COXPAHHOCTH anmnaparypbl, 000py10BaHUs U UMYIIECTBA
OUONMOTEKH.

16. OTBETCTBEHHOCTD 3a CUCTEMATHYHOCTH M Ka4eCTBO KOMITJIEKTOBAHHUSI OCHOBHOTO (pOH/1a
OMOIMOTEKH, KOMIUIEKTOBaHUE yuyeOHOro (DOHAa B COOTBETCTBUHU ¢ (PeaepalIbHBIMH MEPEUHIMH
yueOHMKOB U yueOHO-MeTOIMYECKHX M3aHuH, CO3JaHHe HEOOXOAUMBIX YCIIOBHM JUIS
JeATeIbHOCTH OMOITHOTEKN HECET AUPEKTOP HIKOJIBI B COOTBETCTBHH C YCTABOM IIIKOJIBI,

17. Pexxum paboThl IIKONBHOM OMOIMOTEKH onpeaessiercs 3aBeyouM OH0IMOTEKOM
(OubnuorexkapeM) B COOTBETCTBHUH C IIPaBUIIaMH BHYTPEHHETO pacropsi/ika HIKOJIbI.

V. ¥Ynpasaenne. Hltarst

18. Ynpasnenue mkoJIbHONH OUOIMOTEKOM OCYIIECTBIISETCS B COOTBETCTBHH C
3aKoHoiarebecTBoM Pocceuiickoi deepaiuy M ycTaBoM LIKOJTBL.

19. O611ee PYKOBOJICTRO JEATEILHOCTLIO KOJIBHON OUOIMOTEKH OCYLICCTBIISICT HPEKTOP
LLIKO.TBI.

20. PykoBOJICTBO LIKOIBHOM OMOIMOTEKON OCYLIECTBIISAET 3aBeAYIOMIE OMOIMOTEKOMH
(6ubnuorexapn), KOTOPBIM HECET OTRETCTBEHHOCTD B IIpeJiesiaX CBOEH KOMIIETCHLIHH IIepe]l
00IIECTBOM ¥ JIMPEKTOPOM HIKOJIBI, 00YUAIOLIMMHCS, UX POAUTEIIMH (MHBIMH 3aKOHHBIMH
IpeJICTABUTEISIMI) 38 OPraHU3alMIO U PE3YJILTAThl JeSTEJIPHOCTH HIKOIbHOM OMOIHOTEKH B
COOTBETCTBHMH C (DYHKIMOHAIBHBIMH 00s3aHHOCTIMH, I1PELYyCMOTPEHHBIMH
KRATUO M KATTMOHEEIMU THEOORAHUSIMH . TDVITORELIM TOTORODOM W VCTABOM HIKOJIBL.




21. 3asenytomuii 6HOIMOTEKOH (6ubHoTEKaph) HA3HAYAETCS JIMPEKTOPOM IIKOJIBI, MOMKCT
qRISTECS WICHOM I1€IarOrHuecKOro KOJIIGKTHBA H  BXOJUTH B COCTAB MEArorHiecKoro coBera
00111e00pa3zoBaTEILHOIO YUPEKACHH.

22. 3asenyrommii GubnuoTexoit (Gubanorexaps) paspabaTbIBaeT U MPeJCTaBIIIEeT IUPCKTOPY
LIKOJIBI HA YTBEPIKJICHHE CIIEAYIOIINE JTOKYMEHTHL

a) noJioykennc o OubaHoTeKe, NpaBuia MoJIb30BaHHs OUOIMOTEKOI;

6) CTPYKTYpY M LITATHOE pacnucanne OMOIHOTEKH, KOTOPbIC pa3padaTeIBalOTCsl Ha OCHOBE
00beMOB padoT, ONPEAEICHHBIX TOJIOKEHHEM O IKOJIbHOI OMOIMOTEKE ¢ UCMOIBL30BAHNEM

B) MJIAHOBO-OTHYETHYIO JIOKYMEHTALHUIO,
ryrpaguk paboThl OMOTHOTEKH.

23. TTopsioK KOMMIEKTOBAHHS IITATa MKOIBHOI OMONHOTCKH perIaMeHTHPYETCs yCTaBOM
[IKOJILI.

4. B nensx obecneuenns auddepeHnpoBaHHoil paboThl IIKOIbHOU OnOAMOTEKHU MOTYT
BBOJIMTECS JOJKHOCTH: 3aBe/lylolnuii 6ubnoTexo, Ou0IoTeKaps.

25. Tpy0BBIe OTHONICHHS PAOOTHUKOB ITKOJIBHOH OUOJIMOTEKH U CPEAHEH ILIKOJIBI
PEryIHPYIOTCS TPYOBBLIM JIOTOBOPOM, YCIOBUS KOTOPOTO HE JI0JLKHE NPOTUBOPEUHTH
3akoHo1aTesIbeTBY Poceuiickoit denepannu 0 Tpye.

VI. Ipasa n o6si3aHH0CTH OHOJIHOTERH
26. PaGoTHHUKH LUKOJIbHOW OMOJIMOTEKH HMEIOT NpaBo.

a) CAMOCTOSTETLHO BBIOUPATH (POPMBI, CPEICTBA H METO/b OuOIHOTEUHO-MH(POPMAIITHOHHOTO
oGcryKiHBaHUsE 00pa30BaTEILHOIO U BOCIHTATE/ILHOTO [POIECCOB B COOTBETCTBIM C IIEJISIMU H
33/1a4aMu, YKa3aHHbIMH B YCTaBe LIKOJIbI H TIOJIOKEHHH O LIKOJIEHOH OMOIHOTEKE,

6) IPOBOMTE B YCTAHOBICHHOM NOPsAKE (paKy/IbTATHBHBIC 3aHATHH, YPOKH H KPYIKKH
GUBIHOTEYHO-OUGIHOrpadHUECKIX 3HaHNH 1 HHPOPMALMOHHOH KYyIbTYPBL;

B) PEKOMCHILOBATDL UCTOYHUKH KOMTUICKTOBAHHWA HH(l.)OpMaLlMOHHle PECYPCOB,

I') M3BIMATh ¥ PEAIN30BHIBATH JOKYMEHTBI H3 (QOH/I0B B COOTBETCTBUH C MHCTPYKLHEH 110 yueTy
oubnuoreynoro goua;

1) ONpesieNiaTh B COOTBETCTBUH C IIPaBUIIaMHU T10JIH30BAHMA IKOIBHON OMOIMOTEKOH,
YTBEPIKACHHBIMH AMPEKTOPOM LIKOJIBL, M 110 COITACOBAHHIO C POUTENBCKHUM KOMUTETOM HIIH
HOMCUHTENBCKHM COBETOM BHIBI H Pa3Mepbl KOMIeHcaluu ynepda, HaHeCEHHOTO
[ONTB30BATC/IAMH OHOJIMOTEKH;

€) UMETb €KEroHbII OTITYCK B COOTBETCTBHH C JIOKAJILHBIMH HOPMATHBHBIMH aKTamMu;
5K) OBITH TPECTaBIEHHBIMH K Pa3IHUHbIM (HOpMaM NOOPEHHS;

3) yUacTBOBATL B COOTBETCTBUH C 3aKOHONATENILCTBOM Poccuiickoit deepannu B padote
OUOIMOTEYHBIX ACCOLMAIM HITH COIO30B.

27. PaGotuuku 0uMOIHOTEK 00a3aHbI:

a) 00ecneYnTh MOIb30BaATENAM BO3MOKHOCTD paGoThI ¢ HH(POPMAIHOHHBIMH PECypCaMu
OUOJIMOTEKH;

6) undopMUpOBATL OIB30BATEICH 0 BH/AX MPEIOCTABIACMbIX OMOIMOTEKON YCIIYT;

B) 00ECIIEUNTh HAYUHYIO OPraHH3alMIo (POHIIOB U KaTajloros;



— cre

r) ¢popmupoBaTh (GOH/IBLI B COOTBETCTBHH € YTBEPIKIACHHBIMH (GenepallbHBIMHU NEPEUHAMH
yueOHBIX W3laHui, 00pa3oBaTeIbHEIMA NPOrpaMMaMH HIKOJIBL, MHTEpECaMu, IOTPEOHOCTAMHU H
3aIIpOCcaMy BCEX MEePEYHCIICHHBIX BBIIIC KaTeropuii moap30BaTEIICH;

1) COBEPILEHCTBOBATh uH(opMaoHHo-6uborpapuieckoe u O6ubMoTeYHOE 00CITYKMBAHUE
10JIL30BATEJICH

¢) obecneynBaTh COXPAHHOCTL MCITOJIL3OBAHHS HocuTeneil nH(popmalum, UX CUCTEMAaTH3alHIo,
pa3MelieHne M XpaHeHHe;

5K) obecrieunBaTh PeXXIM pabOThI LIKOJIBHOMU OnOIHOTEKH,
3) OTUUTHIBATHECS B YCTAHOBJICHHOM MOPSJIKE NEPEL IMPEKTOPOM HIKOJIBI,

M) MOBELINATH KBATH(OUKALHIO.

VIL IIpapa 1 06s13aHHOCTH [10JL30BATEICH OHOIHMOTCKH
28. ITonb3oBaread OMOIIMOTEKH UMEIOT MMPaBo:

a) NoJIy4yath MOJHYIO HH(OPMALUIO O COCTABC ouonmnoreunoro Qomnna, HHGOPMALMOHHBIX
pecypcax u IpeocTaBseMbIX OUOIMOTEKOH yCiyrax;

6) MOIBL30BATHES CPAaBOYHO-OUGIMOrpapuyeckM annapaToM OMONMOTEKH:
B) 10JIy4aTh KOHCYJBTALMOHHYIO TOMOLLE B 11OMCKE H BBIOOPE MCTOYHUKOB MHDOPMALIUH;

F) [107y4aThb BO BPEMEHHOC MOJIB30BAHHC HA A00HEMEHTE U B UHTAJIBHOM 3aji€ Ne4aTHbIC
u3Jlaiusg U Apyruc HCTOYHUKH m-u[)opmauml;

11 ) TIPOJUIEBATE CPOK IOJIh30BaHMs JOKYMECHTaMHK;

e) moJlyyaTh TeMaTH4yeckHe, (pakTorpapuueckye, yTOHHSIOWHNE H onbnmuorpaduyeckue
cnpapBku Ha OCHOBE (POH/1a OMOIHOTEKH;

’K) YUACTBOBATH B MEPOIPHUSITHSIX, TIPOBO/IMMBIX OMOTMOTEKOMH;

3) 06paINATHCS ISl pa3perneH s KOHQIMKTHOH CUTYalni K IMPEKTOPY MIKOJIEL.
29. TTonb30BaTeNH MKOJIBHOH OHOIMOTEKH 00I3aHBL:

a) cobmoaaTh pasmiia nojib30BaHus MIKOJIBHOM OHOIMOTEKOM;

6) GepeskHO OTHOCHTLCH K IPON3BECHUAM MCHATH (11 BBIPLIBATH, HE 3arudaTh CTPAHMIL, HE
enarth B KHMIAX NOUepKUBAHKS, TOMETKH), WHBIM OKYMEHTaM Ha pasiuiHbIX HOCHTEIAX,
000pY/I0BAHUIO, HHBEHTAPIO;

B) MOJUIEP/KUBATE MOPSIIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBLITOM OCTYIIC OHONMUOTEKH,
PACIOJIOKEHHsT KapTOYEK B KaTaJlorax 1 KapTOTeKax;

I') [10J1b30BATLCS EHHBIMU U CITPABOYHBIMH JOKYMEHTaMH TOJILKO B IIOMCIHICHHWH OHOIHOTEKH,

1) YOeMTLCS NMpH MONYyHEHNH JOKYMEHTOB B OTCYTCTBHH Ae(eKTOB, a I1pH OOHAPYIKECHHH
nporHpOpMUPOBaTH 00 3TOM pabOTHHKA 6ubnnorexu. OTBETCTBEHHOCTD 32 OOHAPYIKCHHDIC
ne(eKThI B C/IaBAEMBIX JIOKyMEHTaxX HECET [IOCJIEHNH TONB30BATEb;

¢) pacIUCLIBATLCSA B YHTATEIILCKOM (opmyispe 3a KaKIbId IIOJTyYEHHBIH JOKYMEHT
(nciuiovenue: obyvatommecst 1—4 KJIACCOB);

5K) BO3BPAINATD IOKYMEHTBI B IIKOIBHYIO OHOINOTEKY B YCTAHOBICHHLIE CPOKH,



3) 3aMEHATH JJOKYMEHTBI [IKOJILHOM OMOMMOTEKH B Cllydyae MX yTpaThl UM ITOPYH MM
PaBHOLICHHBIMH, MO0 KOMIEHCHPOBATH yiep0 B pazMepe, yCTaHOBJICHHOM [paBUIaMH
[1OJTL30BAHMS IIKOIBHON OHOIMOTEKOH,

1) TIOJIHOCTLIO PACCUHTATECS C LUIKOJIBHOM GUBIMOTEKOM 11O HCTEYEHHH CpoKa 00yUCHUST HIIH
paboThI B LIKOJIE.

30. TTopsi/I0K 1OJIB30BaHMs IKOJTBHOM OuOJIMOTEKOH

a) 3aMuCh B LIKOJILHYIO ONOIHOTEKY 00y4aIOLIUXCsl IPOM3BOJUTCS 110 CIIUCOHOMY COCTaBY
KJacca, MearornyeckuX U WHBIX pabOTHNUKOB IIKOJIBI - B HHIAHBUIYATLHOM IOPSIIKE,
pojuTened (MHBIX 3aKOHHBIX npe/cTaBuTencii) 00y4aromuxes — 110 nacmopTy;

G) nepeperucTparus nojib30BarTesIeH IIKOJIBbHOM OMOIMOTEKH MPOU3BOAUTCS €KErO/IHO;

B) IOKYMEHTOM, HOATBEPIKAAIONIMM IIPABO MO1b30BAHH GHOIMOTEKOM, SABIIETCS YUTATEIBCKUH
Gopmynsp;

r) YuTaTeNbCKHH GOpMYISAp (PUKCHPYET JaTy BbIAA1H IOJIb30BATEMO JIOKYMEHTOB M3 (hoH/1a
6UONIMOTEKH W UX BO3BpaIeHUs B OMOIHOTEKY.

31. IopsaoK 1oJIb30BaHKHs aDOHEMEHTOM:

a) moJIL30BaTCIH UMCEIOT Mnpaso MoJIYy4HTb Ha JIOM M3 MHOI'OTOMHBIX HBJ.I‘dllHi/'l He 0oJiee JABYX

JIOKYMEHTOB O/IHOBPEMEHHO;
) MaKCUMaJILHBIC CPOKH IT0JIb30BAHMS IOKYMEHTAMHU:
~ £ ¥ X
— yueOHHUKH, yueOHBIC TOCOOHs — YUCOHDIH IO,
— HAYYHO-TIONYJIpHAsi, TIO3HaBATEIbHAS, Xy A0KECTBCHHAA nureparypa — 14 nHei;
— MepHOIHYECKHE H3IaHNsl, H3/IaHUsT MOBBIILEHHOrO Crpoca — 7 nuei;

B) I10/Ib30BATEM MOTYT IIPOJUIMTH CPOK MOJIL30BAHMNS NOKYMEHTaMH, CCJIH Ha HUX OTCYTCTBYET
CTIPOC CO CTOPOHBI APYTUX TOJIb30BaTEIEH.

32. Tlops/IoK 110J1b30BaHUsT YHTATBHBIM 3aJI0M:
a) JTOKYMEHTBI, peJHa3HauYeHHBIC LTS paboTLI B YHTATLHOM 3aJ1€, Ha JIOM HE BBIAAIOTCAH,

6) HHLUKIIONENH, CITPAaBOYHHNKH, PCIKHE, IHEHHBIE U HMECIOLIHECS B eIMHCTBEHHOM 3K3EMILIAPE
JOKYMCHTbI BhIAKOTCS TOJLKO IS })2160'1‘1)1 B YUTAJIBHOM 3aJIC,

33. [Mopsanok paboThl ¢ KOMIBIOTEPOM, PACTIONOKCHHBIM B oubnuoTexe:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 06pa30BaTelLHOIO MPOoLecca MPOU3BOIANTCH TI0
rpa UKy, YIBEP/KICHHOMY AMPEKTOPOM IIKOJIEI i B TIPUCY TCTBIH COTpY/IHUKA OUOIHOTEKH;

6) paspemaercs paboTa 3a OAHHM IECPCOHATIHHBIM KOMIILIOTCPOM He 0oJiee JIBYX HET0BEK
OJIHOBPEMEHHO;

B) paboTa ¢ KOMIBIOTCPOM NPOH3BOIAUTES COIIIACHO yTBEPIKICHHBIM CAHUTAPHO-THIHCHUYCCKUM
TpeOOBAHHIM .



